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Oﬁice Memorandum - vxitep STATES GOVERNMERT
TO . Acting Managewent Offlcer, Management Staff DATE: L May 1954

pROM ¢ Chief, Records Manegement Division

suBjEcT: Comments on Proposed Regulation|[ |

1. We have reviewed Proposed Regulation [ ] orfice
Business Machines, and have the following comments to submit:

5. SCOPE - It ie enticipated that the Management Staff will
exe%oximately the same control on microfilm equipment
as in this regulation for other business machines.
This could be provided for by either including wicrofilm equip-
ment with the other wachines listed in paragraph (v) or by adding
the following sentence to psragraph (e):# For microfilm equip-
ment, see Regulation and (Proposed Records Management
Regulation). ! Because O e agreements previously reached
with the Logistics Office on Regulationtlthe latter way
of reflecting MS control on wicrofilm equipment is recowmended.

3. POLICIES - It is suggested that the program be extended to
cover replacement and disposal of machines in accordance with

egtablished criteria. W EPA LI
of—the-business—mechine T t

program as established by the Departmén
gr—+he _Nawy .

STAT

STAT

STAT

STAT

ozeergeod 2o T %//f ¢/ STAT

Approved For Release 2005/07/13 : CIA-RDP70-00211R000300160006-4

STAT



STAT

Approved For Release 2005/07/13 : CIA-RDP70-00211R000300160006-4

Paragraph 2 under SCOPE

Proposed Regulation:lprovides for approval or disapproval

of requests for Printing & Reproduction equipment by the Logistics

Office and concurrence by the Management Staff. However, it does

not specifically include a continuing control of such equipment

as outlined in the policy paragreph of Proposed Regulation: STAT
We believe that such control by MS should be established on the

various types of photocopying equipment widely used throughout the

Agency. In an informwal discussion with | pf‘ the Logistics STAT
Office, he indicated that, in his opinion, the control ghould be

mainteined by the Logistics Office. He also felt that the control

would be accomplished by the provision of Regulation :lpro— STAT

viding for all offices to furnish on request information on equip-

ment utilization.
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